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1. THU TUC PANG KY HOAT PONG TiN NGUONG
a) Trinh tu thuc hién:

- Budc 1: Nguoi dai dién hoac ban quan 1y co s¢ tin ngudng c6 trach
nhiém giri vin ban ding ky dén Uy ban nhén dan cip x4 noi co co so tin
ngudng.

- Buoc 2: ‘Uy ban nhan dan cip xd xem xét van ban dang ky, truong hop
van ban chua day du, hop I€, Uy ban nhan dan cap xa thong bao qua mang
Internet hoac van ban cho co sé tin nguong dé€ hoan chinh van ban.

- Budc 3. Uy ban nhan dan cip xa tra 161 bang van ban. Truong hop tir
choi dang ky phai tra loi bang van ban va néu ro ly do.

b) Cach thirc thyc hién: Nop van ban déng ky tryc tiép tai Uy ban nhan
dan cap xa noi ¢o co s tin ngudng; qua duong buu chinh hoac thong qua dich
vu cong truc tuyen.

Vin ban phai c6 xac nhan cia Uy ban nhan dan cap xi noi ¢6 co sé tin
ngudng va co giay hen tra két qua. Néu gui qua duong buu chinh, ngay tiép
nhan van ban dugc tinh theo ngay ghi trén dau cong van den.

¢) Thanh phan, s6 lweng hd so:

- Thanh phan ho so: Vin ban dang ky (theo mau).

- S6 luong ho so: 01 (bd).

d) Thoi han giai quyét: 15 ngay ké tir ngay Uy ban nhan dan cap x4 noi
cd co sé tin ngudng nhan dugc van ban dang ky hop €.

d) Poi twong thuc hién thi tuc hanh chinh: Ngudi dai dién hoic ban
quan ly co sé tin ngudng.

e) Co quan thuc hién tha tuc hanh chinh: Uy ban nhan dan cap x4 noi
cO co sO tin ngudng.

g) Két qué thuc hién thi tuc hanh chinh: Vin ban tra loi chap thuan
hoac khong chap thuan vé viéc dang ky hoat dong tin ngudng.

h) Lé phi: Khéng co.

i) Tén miu don, mau to khai:

bang ky hoat dong tin ngudng hang nam hoac hoat dong tin ngudng bo
sung (mau B1, Phu luc Nghi dinh s6 162/2017/NDB-CP ngay 30/12/2017).

K) Yéu cau, diéu kién thuc hién tha tuc hanh chinh: Khang.

- Nguoi dai dién hoac ban quan 1y co s& tin ngudng co trach nhiém gui
van ban dang ky hoat dong tin ngudng hang ndam cham nhat 1a 30 ngay trudc
ngay co so tin ngudng bat dau hoat dong tin ngudng.



- Pivéi co so tin ngudng da thong bao hoat dong tin ngudng hang nam
trugc ngay Luat tin ngudng, ton giao cd hiéu luc, chdm nhat la 30 ngay ke tu
ngay Luat co hi¢u luc c6 trach nhiém gui van ban dang ky deén Uy ban nhan dan
cap xa noi ¢o co sé tin ngudng.

- Viéc dang ky hoat dong tin ngudng hang nam chi thuc hién mot lan. Doi
v6i hoat dong tin ngudng khong c6 trong van ban da dang ky thi nguoi dai dién
hodc ban quan 1y co sé tin ngudng co trach nhiém dang ky bo sung.

1) Can cir phép ly cia thi tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 162/2017/ND-CP ngay 30/12/2017 cta Chinh phu quy
dinh chi tiet mot so diéu va bién phap thi hanh Luat tin ngudng, ton giéo.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phua hudng dan vé nghiép vu kiém soét tha tuc hanh chinh.



Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

lll(l)lll

~ DPANGKY ]
Hoat dong tin ngwong hang nam hoac hoat dong tin ngwéng bo sung

Kinh gui: .......... @
Tén co so tin nguong (Chir in hoa):.........cccooeviiiiiiiii i
DA Chic. .
Nguoi dai dién ©:
Hovatén:..............ooiiiial, Nam sinh:...........coooiiinnn..
S6 CMND/Sé hé chiéu/Sé dinh danh cd nhan: ...
NQGAY CAP:..evveeeennennn... NOT CAP: et
Dang ky hoat dong tin nguong .. . voi cac ndi dung sau:
TT | TeN hoat dong N@i dung Quymd | Thoigian | Pia diém | Ghichu
tin nguong

1

2

3

N

NGUOI PAI DIEN ©
(Ky, ghi r6 ho tén)

@ Pia danh noi co co s0 tin nguong.
@ Uy ban nhan dan cp xa noi ¢6 co s6 tin ngudng.

®

Tru:ong hop co so tin ngudng c6 ban quan 1y thi nguoi thay mat ban quan ly ky ban

dan
%1) Hoat dong tin ngudng hang nim hoic hoat dong tin ngudng b sung.




2. THU TUC PANG KY BO SUNG HOAT PONG TIN NGUONG
a) Trinh tu thuc hién:

- Budc 1: Nguoi dai dién hoac ban quan 1y co sd tin ngudng cO trach
nhiém gui van ban dang ky bo sung hoat dong tin ngudong dén Uy ban nhan dan
cap xa noi ¢o co sO tin ngudng.

- Bu6c 2: Uy ban nhan dan cép xi xem xét van ban dang ky bd sung hoat
dong tin ngudng, truong hop van ban dang ky bo sung chua day du, hop 1¢, Uy
ban nhan dan cap xa thdng bao qua mang Internet hoac van ban cho co s¢ tin
ngudng dé hoan chinh van ban.

- Bude 3: Uy ban nhan dan cap x4 tra 1oi bang van ban. Truong hop tir
choi dang ky phai tra loi bang van ban va néu ro ly do.

b) Céch thirc thuc hign: Nop van ban ding ky bo sung truc tiép tai Uy
ban nhén dan cap xa noi ¢6 co s¢ tin ngudng; qua duong buu chinh hodc thong
qua dich vu cbng truc tuyen.

Vin ban dang ky bo sung phai c6 xac nhan cua Uy ban nhan dan cap xa
noi co6 co s& tin ngudng va co gidy hen tra két qua. Néu gui qua dudng buu
chinh, ngay tiép nhan vin ban duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lweng hd so:
- Thanh phan ho so: Vin ban dang ky (theo mau).
- Sb luong ho so: 01 (bd).

d) Thoi han giai quyét: 15 ngay ké tir ngay Uy ban nhan dan cdp xi noi
cd co sé tin ngudng nhan dugc van ban dang ky hop €.

d) Poi twong thuc hién thi tuc hanh chinh: Nguoi dai dién hoac ban
quan ly co sé tin ngudng dang ky bo sung hoat dong tin ngudng.

e) Co quan thuc hién tha tuc hanh chinh: Uy ban nhan dan cap x4 noi
cO co sO tin ngudng.

g) Két qué thuc hién thi tuc hanh chinh: Vin ban tra loi chap thuan
hoac khong chap thuan vé viéc dang ky hoat dong tin ngudng bo sung.

h) Lé phi: Khéng co.
i) Tén miu don, miu to khai:

_ bang ky hoat dong tin ngudng hang nam hodc hoat dong tin ngudng bo sung
(mau B1, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30 thang 12 nam 2017).

K) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:
Cham nhat 20 ngay truéc ngay dién ra hoat dong tin ngudng.
I) Can cwr phap ly caa tha tuc hanh chinh:
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- Luat tin ngudng, tén gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phua quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luét tin ngudng, tén gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cia Van phong Chinh
pha husng dan vé nghiép vu kiém soét tha tuc hanh chinh.



Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

lll(l)lll

~ DPANGKY ]
Hoat dong tin ngwong hang nam hoac hoat dong tin ngwéng bo sung

Kinh gui: .......... @
Tén co so tin ngudong (Chir in hoa):.........cccoooviiiiiiiii i
DA Chic. .
Nguoi dai dién ©:
Hovatén:..............ooiiiial, Nam sinh:...........coooiiinnn..
S6 CMND/Sé hé chiéu/Sé dinh danh cd nhan: ...
NQGAY CAP:..evveeeennennn... NOT CAP: v
Dang ky hoat dong tin nguong .. . voi cac ndi dung sau:
TT | TeN hoat dong N@i dung Quymd | Thoigian | Pia diém | Ghichu
tin nguong

1

2

3

N

NGUOI PAI DIEN ©
(Ky, ghi r6 ho tén)

@ Pjia danh noi ¢6 co s6 tin nguong.

@ Uy ban nhan dan cép xa noi c¢6 co ¢ tin ngudng.

®) Truong hop co so tin ngudng cd ban quan 1y thi nguoi thay mat ban quan Iy ky
ban dang ky.

“ Hoat dong tin ngudng hing ndm hoic hoat dong tin ngudng bd sung.




3. THU TUC PANG KY SINH HOAT TON GIAO TAP TRUNG

a) Trinh tu thuc hién:

- Budc 1: TH chiic ton gido, td chic duge cdp chung nhan C}éng ky hoat
ddng ton gido hoac nguoi dai dién ctia nhém nguoi theo ton gido doi vai truong
hop quy dinh tai khoan 2 Diéu 16 cua Luat tin ngudng, ton gido gui hd so ding
ky sinh hoat ton giao tap trung dén Uy ban nhan déan cap xi noi co dia diém hop
phap dé sinh hoat ton giao.

- Budc 2: Uy ban nhan dan cap xa xem xét hd so dang ky, truong hop hd
so chua day du, hop I¢, Uy ban nhan dan cap xa thong bao qua mang Internet
hodc van ban cho t6 chirc hoac ngudi dai dién ctia nhom dé hoan chinh ho so.

- Budc 3: Uy ban nhan dan cap xa tra loi bing van ban.Truong hop tir
choi dang ky phai tra o1 bang van ban va néu ro ly do.

b) Cach thirc thuc hién: Nop ho so truc tiép tai Uy ban nhan dan cp x3;
qua duong buu chinh hoac thdng qua dich vu cong tryc tuyen.

Ho so phai c6 xéc nhan cuia Uy ban nhan dan cap x4 noi ¢6 dia diém hop
phap dé sinh hoat ton giao tap trung. Neu guri qua dudng buu chinh, ngay tiép
nhan ho so dugc tinh theo ngay ghi trén dau cong van den.

¢) Thanh phan, s6 lweng hd so:

-Thanh phan hd so:

+ Vin ban dang ky (theo mau);

+ Gidy to chimg minh c6 dia diém hop phap dé 1am noi sinh hoat ton gio;

+ So yéu ly lich cta nguoi dai dién nhdm sinh hoat ton giéo tap trung;

_ + Ban tém tat gido 1y, gido lut doi véi viéc ding ky quy dinh tai khoan 2
bicu 16 cua Luat tin ngudng, tdn giao.

- Sb luong ho so: 01 (bd).

d) Thoi han giai quyét: 20 ngay ke tir ngay Uy ban nhan déan cap xa noi ¢6
dia diém hop phap dé sinh hoat ton gidotap trung nhan du ho so dang ky hop 1€.

d) Doi twgng thuc hién thi tuc hanh chinh: To chie ton gido, t0 chirc
duoc cap chimg nhan dang ky hoat dong ton giao theo quy dinh tai khoan 1 biéu
16 cua Luat tin ngudng, ton giao hodc nguoi dai dién cua nhom ngudi theo ton giao
doi véi truong hop quy dinh tai khoan 2 Biéu 16 ctaa Luat tin ngudng, ton giéo.

‘) Co' quan thyc hién thi tuc hanh chinh: Uy ban nhan dén cip xa noi
du kién c6 dia diém hgp phap dé sinh hoat tén gido tap trung.

g) Két qua thuc hién thi tuc hanh chinh: Vin ban tra loi chap thuan
hoac khéng chap thuan vé viéc dang ky sinh hoat ton gido tap trung.
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h) Lé phi: Khong cé.

i) Tén miu don, miu to khai:

Ping ky sinh hoat tdn gido tap trung (mau B5, Phu luc Nghi dinh sé
162/2017/NB-CP ngay 30 thang 12 nim 2017).

K) Yéu céu, diéu kién thuc hién tha tuc hanh chinh:

- T6 chirc ton gido ding ky sinh hoat ton gido tap trung cho tin dd tai
nhitng noi chua du diéu kién thanh 1ap td chirc tdn gido truc thudc; to chire dugce
cap chung nhéan dang ky hoat dong ton giao dang ky sinh hoat ton gido tép trung
cho nhitng ngudi thudc to chire khi dap tmg du cac diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gi4o.

+ Nhom sinh hoat ton gido tap trung c6 ngudi dai dién la cong dan Viet
Nam thuong tru tai Viét Nam, c6 nang luc hanh vi dan su day du; khong trong
thoi gian bi ap dung bién phap xu Iy hanh chinh trong linh vyc tin ngudng, ton
gido; khong c6 an tich hoac khong phai 12 nguoi dang bi budc ti theo quy dinh
cua phéap luat veé to tung hinh su.

+ Noi dung sinh hoat t6n gido khdng thudc truong hop quy dinh tai Biéu 5
cua Luat tin ngudng, ton giéo.

- Nhing nguoi theo ton giao khong thude truong hop quy dinh tai khoan 1
bicu 16 cua Luat tin ngudng, ton gido dugc dang ky sinh hoat ton giao tap trung
khi dap ung du cac dieu kién néu trén va cac dieu kién sau day:

+ C0 gido ly, gido luat.

+ Tén cua nhom sinh hoat tn giao tap trung khong trung vdi tén t6 churc
tdn giao hoac t6 chirc da dugc cap chimg nhén déng ky hoat dong ton gido, tén to
chirc chinh tri, t6 chire chinh tri - xa hoi hoac tén danh nhéan, anh hung déan toc.

I) Can cwr phap ly caa tha tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 36‘ 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mot so diéu va bién phép thi hanh Luat tin ngudng, ton giéo.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 ctia Van phong Chinh
pha hudng dan vé nghiép vu kiém soét thia tuc hanh chinh.



Mau B5

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

lll(l)lll

PANG KY
Sinh hoat tbn giao tap trung

q Kinh gii: ....... TR
Tén t6 chuc ton giao; to chirc duoc cap ching nhan dang ky hoat dong ton
gido hoac nguoi dai dién nhom sinh hoat ton gido tdp trung (chir in

Trusé ctatd chirc:......coooeeeeeii.. O e,
Thudc ton gido:.. .
Ding ky sinh hoat on glao tap trung Vi Cac ndi dung sau:

Tén nhom sinh hoat ton gido tap trung: .........cooviiiiiiiiiiii i
Nguoi dai dién cia nhoém:

Hovatén:.......ooooiiiiii s Namsinh: ...........co i,
Tén goi trong ton giao (neu CO) it
S6 CI\/IND/SO ho Chleu/SO dinh danh ca nhén: .

NoI dung SINh hoat ton IA0: .......cveie i,

Dia diém sinh hoat ton gido ®: ...

Thoi gian sinh hoat ton giao:...........oooviiiiiii i

S6 luong nguoi tham giar. ........ooooiiiiiiiiii

Vin ban kém theo gdm: Giay to chtimg minh c6 dia diém hop phap dé 1am
noi sinh hoat ton gido; so yéu Iy lich cua nguoi dai dién nhém sinh hoat ton giéo
tap trung; ban tom tat gido ly, giéo luat, ddi véi viéc dang ky ctia nhom sinh hoat
t6n gi4o tap trung theo quy dinh tai khoan 2 Biéu 16 cua Luat tin ngudng, ton gido.

NGUOI PAI DIEN ©
(Chat ky, ddu, ghi ré ho tén)

@ Pia danh noi ¢ tru s¢ cua td chuc tdn gido; td chic dugc cip chiung nhan ding ky
hoat dong tén giao hoic noi du kién co dia diém hop phap dé sinh hoat ton giéo tap trung ddi
v6i nhém sinh hoat t6n gi4o tap trung theo quy dinh tai khoan 2 Diéu 16 cua Lut tin ngudng,
ton giao.

®) Uy ban nhan dan cip x noi c6 dia diém hop phap dé sinh hoat ton gido.

®) T4 chuc ton gido hodc td chirc dwgc cip ching nhan diang ky hoat dong ton gio.

“) Ghi 5 dia chi noi sinh hoat ton gido tap trung.

®) Nguoi dai dién cua td chic ton gido, td chire dwoc cdp ching nhan dang ky hoat dong
t6n gi4o hodc ngudi dai dién cia nhém sinh hoat ton gido tap trung ddi véi nhém sinh hoat
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ton gi&o tap trung theo quy dinh tai khoan 2 Diéu 16 cua Luat tin ngudng, ton gido. Déi voi
nguoi dai dién cua to chure ton gido phai ky tén va dong dau cua to chic.

4. THU TUC THONG BAO DANH MUC HOAT PQNG TON GIAO
POI VOI TO CHU'C CO PIA BAN HOAT PONG TON GIAO G MOT XA

a) Trinh tw thuc hién:

T chirc tén gido truc thude co dia ban hoat dong ton gido & mot xa gui
van ban thong bao vé danh muc hoat dong tén giao dién ra hang nam den Uy
ban nhan dan cap xa.

'b) Cach thirc thuc hign: Guri van ban thong bao tryc tiép tai Uy ban nhan
dan cip xa; qua duong buu chinh hoic théng qua dich vu cdng truc tuyén.

Van ban thong bao phdi ¢6 xac nhan cua Uy ban nhan dan cap xa. Néu
gui qua duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay
ghi trén dau cong van dén.

¢) Thanh phan, s6 lweng hd so:

- Thanh phan ho so: Vin ban thong béo (theo mau) va céc tai ligu kém
theo (néu co).

- S6 lugng ho so: 01 (o).

d) Thai han giai quyét: Ngay sau khi Uy ban nhan dan cap x4 nhan dugc
van ban thong bao hop Ié.

d) Péi twong thuc hién thi tuc hanh chinh: T6 chic t6n gido tryc thugc
c6 dia ban hoat dong ton giao & mot xa.

e) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xa.

g) Két qua thuc hién thi tuc hanh chinh: Van ban xéc nhan cua Uy ban
nhan dan cap xa ve viéc tiep nhan thong bao.

Vién ban thong bao duoc luu tai Uy ban nhan dan cép xa dé thuc hién
cong tac quan Iy nha nudc ve tin ngudng, ton giao.

h) Lé phi: Khéng co.

i) Tén miu don, miu to khai:

Thoéng bég danh muc hoat dong ton giéo hang nam hodc danh muc hoat
dong tén gido bo sung (Mau B30, Phu luc Nghi dinh s6 162/2017/ND-CP ngay
30/12/2017).

K) Yéu céu, diéu kién thuc hién tha tuc hanh chinh:

- Cham nhat 12 30 ngay ké tir ngay dugc chap thuan, to chuc ton gido truc
thudc co dia ban hoat dong tén giéo~(’y mot Xa co tréch nqhiém gui van ban thong
bao danh muc hoat dong ton giao dien ra hang nam den Uy ban nhan dan cap xa.

- Cham nhat Ia 30 ngay ke tir ngay Lut tin ngudng, ton gido c6 hiéu luc,
to chirc ton giao truc thudc co dia ban hoat dong tdn giao & motxa trudc ngay
11



Luat c6 hiéu luc cd trach nhiém thong bao danh muc hoat dong tén gido dién ra
hang nam dén Uy ban nhan dan cap xa.

- Vigc thong bao danh muc hoat dong ton giao dién ra hang nam chi thuc
hién mot lan. Doi véi cac hoat dong ton giao khong co trong danh muc da thong
bdo thi nguoi dai dién t6 chirc co trach nhiém gui van ban thdng bao bo sung
den Uy ban nhén dan cap xa.

) Can c& phap ly caa tha tuc hanh chinh:

- Luat tin ngudng, tén gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 162/2017/ND-CP ngay 30/12/2017 cta Chinh phu quy
dinh chi tiet mot so diéu va bién phap thi hanh Luat tin ngudng, ton giéo.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 ctia Van phong Chinh
pha hudng dan vé nghiép vu kiém soét tha tuc hanh chinh.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

lll(l)lll

THONG BAO
Danh muc hoat dgng ton gido hang nam
hoac danh muc hoat dgng ton giao bo sung

Kinh gui: .......... @
Tén to chac (chitin hoa):........c.oeveeeveeinn.... B e,
L0
Thoéng bao danh muc hoat dong ...""... véi cac ndi dung sau:
TT Tén cac hoat Thoigian | Dia diem dién ra hoat Ghi chu
dong tbn giao to chwrc dong ton gido
1
2
N

TM. TO CHUC ®
(Cha ky, ddu)

@ Pia danh noi ¢6 tru s¢ cta td chirc ton gido, to chirc ton gido truc thudc hoic to chirc
dugc Cap chiing nhén dang ky hoat dong ton giao.

@ Co quan quan 1y nha nudc vé€ tin ngudng, ton gido ¢ trung wong d01 véiviéc thong
bao danh muc hoat dong ton giao (hoac hoat dong ton giao bd sung) cua to chirc c6 dia ban
hoat dong ton gido & nhiéu tinh; co quan chuyén mon vé tin ngudng, ton gido cap tinh dbi voi
viéc thong bao danh muc hoat dong ton giao (hoac hoat dong ton giao bd sung) cuatd chirc co
dia ban hoat dong ton gido ¢ nhiéu huyén thudc mot tinh; Uy ban nhan déan cap huyén dbi voi
viéc thong bao danh muc hoat dong ton giao (hoac hoat dong ton giao bd sung) cua t6 chirc co
dia ban hoat dong ton gido & nhiéu xa thudc mot huyén; Uy ban nhan dan cip Xa dbi véiviec
thong bao danh muc hoat dong ton gido (hoic hoat dong tén gido bd sung) cua t6 chirc c6 dia
ban hoat dong ton gido 6 mot xa.

@14 chirc ton gido, t6 chirc ton gido truc thudc hodc to chire duoc cap ching nhan dang
Ky hoat dong ton gido.

* Hoat dong ton gi4o hang ndm hogc hoat dong tdn gido b sung.
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5. THU TYC THONG BAO DANH MUC HOAT PQONG TON GIAO
BO SUNG POl VOI TO CHUC CO DIA BAN HOAT PONG TON GIAO
O MOT XA

a) Trinh tw thuc hién:

Cham nhat 1a 20 ngay trugc khi dién ra hoat dong ton giao khong co trong
danh muc da thong bao hang nam, ngudi dai dién caa to chac ton gido truc
thudc co dia ban tht dong t{)n giéo ¢ Mot xa gui van ban théng bao danh muc
hoat dong ton gido bo sung dén Uy ban nh&n dan cap xa.

'b) Cach thic thuc hign: Gui van ban thong bao truc tiép tai Uy ban nhan
dan cip xa; qua duong buu chinh hoic théng qua dich vu cdng truc tuyén.

Van ban thong bao phai ¢ xac nhan cua Uy ban nhan dan cap xa. Néu gui
qua dudng buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi
trén dau céng van dén.

¢) Thanh phan, s6 lweng hd so:

- Thanh phan ho so: Vian ban thong béo (theo mau) va céc tai ligu kém
theo (néu co).

- Sb luong ho so: 01 (bd).

d) Thai han giai quyét: Ngay sau khi Uy ban nhan dan cap x& nhan dugc
van ban thong bao hop I¢.

d) Poi twong thuc hién thi tuc hanh chinh: Nguoi dai dién caa to chic
ton gido tryc thugc bo sung hoat dong ton giao khong cé trong danh muc dé thong
bao hang nam.

e) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xa.

9) Ket qua thwc hign thi tuc hanh chinh: Van ban xac nhan cua Uy ban
nhan dan cip xa vé viéc tiép nhan thdng béo.

Vén ban thong bao duoc luu tai Uy ban nhan dan cap xa dé thuc hién
cong tac quan Iy nha nudc ve tin ngudng, ton giao.

h) Lé phi: Khéng co.

i) Tén miu don, mau to khai:

Thoéng bég danh muc hoat dong ton gi4o hang nam hodc danh muc hoat
dong ton gido bo sung (Mau B30, Phu luc Nghi dinh s6 162/2017/ND-CP ngay
30/12/2017).

K) Yéu cau, diéu kién thwc hién tha tuc hanh chinh:

Cham nhat 1a 20 ngay truge khi dién ra hoat dong ton giao khong co trong
danh muc da thong bao hang nam, nguoi dai dién caa to chac ton gido truc
thuocco dia bé}n hoat dong toén giéo’ & mot xa c6 trach nhiémguri van ban thong
bao bo sung dén Uy ban nhan dan cap xa.

) Can cir phap ly cia thi tuc hanh chinh:
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- Luat tin ngudng, tén gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé‘ 162/2017/NB-CP ngay 30/12/2017 cua Chinh pha quy
dinh chi tiet mot so diéu va bién phap thi hanh Luat tin ngudng, tdn gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cia Van phong Chinh
pha husng dan vé nghiép vu kiém soét tha tuc hanh chinh.
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Mau B30

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

2O ngay......thang......nam... ...

THONG BAO
Danh muc hoat dfng ton gido hang nim
hoac danh muc hoat dgng ton giao bo sung

Thong bao danh muc hoat ddng ...... véi cdc ndi dung sau:

TT Tén cac hoat Thoi gian | Dia diém dién ra hoat Ghi chu
dong tbn giao to chwrc dong ton gido
1
2
N

TM. TO CHUC ©
(Chiz ky, ddu)

@ Pia danh noi ¢6 tru s& cua té chirc ton gi4o, t6 chirc ton gido truc thudc hoic t chuc
duoc Cap chiing nhén dang ky hoat dong ton giao.

2 Co quan quan Iy nha nude vé tin ngudng, ton glao ¢ trung uong dm vaiviéc thong
bao danh muc hoat dong ton giao (hodc hoat dong ton giao bd sung) cua to chirc ¢6 dia ban
hoat dong ton gido & nhiéu tinh; co quan chuyen mon Ve tin ngu’ong, t6n gido cap tinh dbi voi
viéc thong bao danh muc hoat dong ton giao (hoac hoat dong ton giao bo sung) cuatd chirc co
dia ban hoat dong ton gido & nhiéu huyén thuéc mot tinh; Uy ban nhéan dén cép huyén déi voi
viéc thong bao danh myc hoat dong ton giao (hoac hoat dong ton giao bd sung) cua t6 chtic c6
dia ban hoat dong ton gido ¢ nhidu xa thudc mot huyén; Uy ban nhan dan cép xa d6i véiviec
thong bao danh muc hoat dong ton gido (hoic hoat dong tén gido bd sung) cua to chirc co dia
ban hoat dong ton gido 6 mot xa.

@ T4 chirc ton gido, to chirc ton gido truc thudc hoic to chirc duoc cap chiing nhan ding
Ky hoat dong ton gido.
“ Hoat dong ton gido hing ndm hoac hoat dong ton giédo bd sung.
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6. THU TUC PANG KY THAY POI NGUOI PAl DIEN CUA
NHOM SINH HOAT TON GIAO TAP TRUNG

a) Trinh tw thuc hién:

- Budc 1: Nhom sinh hoat ton gido tap trung gui hd so dang ky thay doi
ngudi dai dién dén Uy ban nhan dan cip x4 noi c6 dia diém sinh hoat t6n gido
tap trung

- Budc 2: Uy ban nhan déan cép xa xem xét ho so dang ky, truong hop hd
so chua day du, hop 1¢, Uy ban nhan dan cip xa thdng béo qua mang Internet
hodc van ban cho nhém sinh hoat ton gido tap trung dé hoan chinh hd so.

- Bu6c 3. Uy ban nhan dan cap x4 tra loi bang van ban. Truong hop tir
chéi dang ky phai tra 1i bang van ban va néu rd ly do.

b) Céch thirc thuc hién: Nop ho so truc tiép tai Uy ban nhan dan cap xa
noi c6 dja diém sinh hoat tén gido tap trung; qua dudng buu chinh hoic thong
qua dich vu cong truc tuyén.

HO so phai ¢ xac nhan cua Uy ban nhan dan cip x4 noi c¢6 dia diém sinh
hoat ton gi&o tap trung va cé gidy hen tra két qua. Néu gui qua dudng buu chinh,
ngay tiép nhan hd so dugc tinh theo ngay ghi trén dau cong vian dén.

¢) Thanh phan, s6 lweng hd so:

- Thanh phan hd so: Vin ban dang ky (theo mau).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 15 ngay ké tir ngay Uy ban nhan dan cap xa noi
c6 dia diém sinh hoat t6n gido tap trung nhin dugc vin ban dang ky hop 1é.

d) Poi twong thuc hién tha tuc hanh chinh: Nhém sinh hoat ton giéo
tap trung thay d6i nguoi dai dién caa nhom.

e) Co quan thuc hién tha tuc hanh chinh: Uy ban nhan dan cap x4 noi
c6 nhém sinh hoat ton gi4o tap trung ding ky thay d6i ngudi dai dién cia nhom.

g) Két qua thuc hién thia tuc hanh chinh: Van ban tra loi chap thuan
hoac khdng chap thuan vé viéc ding ky thay ddi nguoi dai dién ctaa nhoém sinh
hoat tén gido tap trung.

h) Lé phi: Khdng cé.

i) Tén miu don, miu to khai: Ping ky thay ddi nguoi dai dién cua
nhém sinh hoat ton gi4o tap trung (mau B6, Phu luc Nghi dinh sé 162/2017/ND-
CP ngay 30/12/2017).

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khang.

I) Can cwr phap ly caa tha tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh pha quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luat tin ngudng, ton giao.

- Thong tu sé 02/2017/TT-VPCP ngay 31/10/2017 ciia Vin phong Chinh
phu hudng dan vé nghiép vu kiém soat thu tuc hanh chinh.
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Mau B6

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

lll(l)lll

PANG KY
Thay doi ngudi dai di€n ctiia nhém sinh hoat ton gido tap trung

Kinh gui: .......... @

Tén nhom sinh hoat ton gido tap trung: ..........coovviiiiiiiiiii i

Ping ky thay doi ngudi dai dién ciia nhom sinh hoat ton gido tip trung
véi cac noi dung sau:
Nguoi dai dién cli cia nhom:

LY do thay @01 .. evveeee e,

Du Kién thoi diém thay @01 ........oovvneiieeeie e,

Vin ban kém theo gdm: So yéu Iy lich ctua nguoi dai dién méi; vin ban
chap thuan caa t6 chuc ton gido hoic t6 chirc dugc cap ching nhan dang ky hoat
dong tén gido vé viéc thay doi nguoi dai dién doi vai nhom sinh hoat tn giéo tap
trung do to chic dang ky; bién ban cudc hop bau, cir ngudi dai dién mai (néu co).

NGUOI PAI DIEN ©
(Ky, ghi rd ho tén)
W Pia danh noi c6 dia diém sinh hoat ton gido tap trung.

@ Uy ban nhan dan cip xa noi c6 dia diém sinh hoat ton gido tap trung.
®) Nguoi dai dién méi cua nhém sinh hoat ton gi4o tap trung.
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7. THU TUC PE NGHI THAY POI PIA PIEM SINH HOAT TON
GIAO TAP TRUNG TRONG PIA BAN MOT XA

a) Trinh tw thuc hién:

- Budc 1: Nguoi dai dién ctia nhém sinh hoat ton giéo tap trung giri hd so dé
nghi thay doi dia diém sinh hoat t6n gio tap trung dén Uy ban nhan déan cép xa.

- Budc 2: Uy ban nhan dan cip xa xem xét ho so, trudng hop hd so chua
day du, hop I¢, Uy ban nhan dan cip x4 thdng bao qua mang Internet hoic vin
ban cho ngudi dai dién ciia nhom dé hoan chinh hd so.

- Budc 3. Uy ban nhan dan cdp xa tra loi bang van ban. Truong hop
tirchdi dang ky phai tra 1o bang vin ban va néu rd Iy do.

b) Céch thirc thuc hién: Nop hd so truc tiép tai Uy ban nhan dan cip x3;
qua duong buu chinh hozc théng qua dich vu cong truc tuyén.

Ho so phai c6 xac nhan cua Uy ban nhan dan cap x& va co giay hen tra két
qua. Néu giri qua dudng buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén dau cong van dén.

¢) Thanh phan, s6 lweng hd so:

- Thanh phan h so: Van ban dé nghi (theo mau).

- S6 lugng ho so: 01 (bo).

d) Thai han giai quyét: 15 ngay ké tir ngay Uy ban nhan dan cap x& nhan
dahod so dé nghi hop Ié.

d) Poi twong thuc hién thi tuc hanh chinh: Nhém sinh hoat ton giéo
tap trung thay d6i dia diém sinh hoat ton giao trong dia ban mot xa.

e) Co quan thuc hién tha tuc hanh chinh: Uy ban nhan dan cap x4 noi
c6 dia diém sinh hoat ton gio tap trung.

g) Két qua thuc hién tha tuc hanh chinh: Van ban tra loi chap thuan
hoic khong chap thuan vé viéc dé nghi thay d6i dia diém sinh hoat tén giéo tap
trung.

h) Lé phi: Khdng cé.

i) Tén miu don, miu to khai: Dé nghi thay d6i dia diém sinh hoat ton
gido tap trung (mau B7, Phu luc Nghi dinh sé 162/2017/ND-CP ngay
30/12/2017).

K) Yéu cau, diéu kién thwc hién tha tuc hanh chinh:

Cham nhat 1a 10 ngay ké tir ngay duoc chap thuan dia diém mai, nhom
sinh hoat ton gido tap trung phai chim dut sinh hoat ton gido tai dia diém cii va
c6 trach nhiém théng bao bang van ban dén Uy ban nhan dan cap xa.

1) Can cir phép ly cia thi tuc hanh chinh:

- Luat tin ngudng, tén gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Théng tu sé 02/2017/TT-VPCP ngay 31/10/2017 ciia Van phong Chinh
phu hudng dan vé nghiép vu kiém soat thu tuc hanh chinh.
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Mau B7

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

lll(l)lll

PE NGHI
Thay doi dia diém sinh hoat ton giao tap trung

Sau:

Vin ban kém theo gom: Gidy to ching minh c6 dia diém hop phap méi dé
lam noi sinh hoat tén gido; van ban chap thuan cua to chuc tén gido hoac t6
chtrc dugc cap ching nhan dang ky hoat dong ton giao vé viéc thay doi dia diém
d6i vai nhém sinh hoat ton gido do td chire dang ky; ban sao c6 chung thuc vin
ban chap thuan ding ky sinh hoat t6n gido tap trung cua Uy ban nhan dan cap xa
noi dit dia diém sinh hoat tén gido tap trung lan dau ddi véi truong hop thay doi
dia diém sinh hoat ton gi4o tap trung dén dia ban x& khéc.

NGUOI PAI DIEN
(Ky, ghi r6 ho tén)

M bia danh noi c6 dia diém dang sinh hoat ton gido tap trung.
@ Uy ban nhan dan cép x4 noi dy kién dat dia diém sinh hoat ton gido tap trung mai.
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8. THU TUC PE NGHI THAY DPOI PIA PIEM SINH HOAT TON
GIAO TAP TRUNG PEN PIA BAN XA KHAC

a) Trinh tw thuc hién:

- Buéc 1: Nguoi dai dién ciia nhom sinh hoat ton gido tap trung giri ho so
de nghi thay doi dia diem sinh hoat t@n gido tap trung den dia ban xa khac
dén Uy ban nhan dan cap xa noi du Kién dat dia dieém mai.

- Bude2: }ﬁy ban nhan dan c:élp xd Xem Xét ho so, truong hop hd so chua
day du, hop 1€, Uy ban nhan dan cap xa thong bao qua mang Internet hodc vén
ban cho nguoi dai dién ciia nhém @€ hoan chinh ho so.

- Budc 3. Uy ban nhan dan cp xa tra 101 bang van ban. Truong hop tir

choi dang ky phai tra loi bang van ban va néu ro ly do.

b) Céch thirc thuwc hién: Nop ho so truc tiép tai Uy ban nhan dan cap xa;
qua duong buu chinh hoac thong qua dich vu cong truc tuyen.

Ho so phai ¢6 x&c nhan cia Uy ban nhan dan cap xa va c6 giay hen tra
két qua. Néu gui qua dudng buu chinh, ngay tiép nhan ho so duoc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lweng hd so:

- Thanh phan ho so: Vin ban dé nghi (theo mau).

- 86 lugng ho so: 01 (bd).

d) Thoi han giai quyét: 20 ngay ké tir ngay Uy ban nhan dan cap xa
nhén duge hd so dé nghi hop 1¢, cu thé:

Uy ban nhan dan cap xa noi dy kién dat dia diém méi dé sinh hoat ton gido
tap trung, trong thoi han 05 ngay lam viéc ké tr ngay nhéan du ho so de nghi hop 1€
co trach nhiém xin y kién Uy ban nhan déan cap huyén vé viéc thay doi dia diem
sinh hoat tbn giao tap trung.

~ Trong thoi han 10 ngdy ke tir ngay nhan duoc van ban xin y kién hop 16 cua
Uy ban nhén dan cap x&, Uy ban nhan dan cap huyén cé trach nhiém tra loi bang
van ban.

~ Trong thoi han 05 ngay lam viéc, ké tir ngdy ¢6 ¥ kién ciia Uy ban nhan dan
cap huyén, Uy ban nhan dan cap xa cd trach nhiém tra loi bang van ban ve viéc
thay doi dia diém.

d) Poi twgng thuc hién tha tuc hanh chinh: Nhom sinh hoat ton giao
tap trung thay doi dia diém sinh hoat ton giao tap trung dén dia ban xa khéc.

‘) Co' quan thyc hién thi tuc hanh chinh: Uy ban nhan dén cip xa noi
du kién dat dia diem moi.

g) Két qua thyc hién thi tuc hanh chinh: Van ban tra loi chap thuan
hodc khdng chap thuan vé viéc thay doéi dia diém sinh hoat ton gido tap trung.

h) Lé phi: Khong co.
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i) Tén miu don, miu to khai: e nghi thay doi dia diém sinh hoat ton
gido tap trung (mau B7, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30 thang
12 nam 2017).

K) Yéu céu, diéu kién thuc hién tha tuc hanh chinh:

Cham nhat 1a 10 ngay ké tir ngay duoc chap thuan dia diém méi, nhém
sinh hoat ton giao tap trung phai cham dut sinh hoat ton giao tai dia diém cii va
co trach nhiém thdng bao bang van ban den Uy ban nhan dan cap xa noi co dia
diém sinh hoat ton giao tép trung cii kém theo ban sao c6 ching thyc véan ban
chap thuan cta Uy ban nhan dan cap xa noi cé dia diém sinh hoat ton gido tap
trung moi.

1) Can cir phép ly cia thi tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé‘ 162/2017/NB-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiet mot so6 diéu va bién phap thi hanh Luat tin ngudng, ton giéo.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cia Van phong Chinh
phui huéng dan vé nghiép vu kiém soat thu tuc hanh chinh.

22



Mau B7
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

L0 ngay......thang......nam... ...

PE NGHI
Thay doi dia diém sinh hoat ton giao tap trung

Kinh gui: .......... @

Tén nhom sinh hoat ton gido tap trung:...........coovviiiiiiiiii e,

Ho va tén ngu:m dal di€n:......oooo

Thuoc tén gido (hoic to chic ton gi4o; to chic duoc cap ching nhan ding
ky hoat dong ton BIAO) ..t

P& nghi thay ddi dia diém sinh hoat ton gido tip trung véi cac ndi dung sau:

Ly do thay Q00 e

Pia diém nhomdang sinh hoat ton gido tap trung:...............cc..oooii,

Du kién dia diém mOit......ocoovneii e,

Du Kién thoi diém thay doi:..........ooueeeeeie e,

Vin ban kém theo gom: Giay to chung minh ¢6 dia diém hop phap moéi dé
lam noi sinh hoat ton giao; van ban chap thuan cua to chuc ton giao hodc t6
chtrc dugc cap ching nhan dang ky hoat dong ton giao vé viéc thay doi dia diém
d6i vai nhom sinh hoat ton gio do t6 chirc diang ky; ban sao ¢ chang thuc van
ban chap thuan ding ky sinh hoat tén gido tap trung cua Uy ban nhan dan cap x&
noi dat dia diém sinh hoat ton giéo tap trung lan dau ddi véi truong hop thay doi
dia diém sinh hoat tén gido tap trung dén dia ban x& khac.

NGUOI PAI DIEN
(Ky, ghi r6 ho tén)

@ Bia danh noi ¢6 dia diém dang sinh hoat ton giao tap trung.
@ Uy ban nhan dan cép x4 noi dy kién dat dia diém sinh hoat ton gido tap trung mai.
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9. THU TYC THONG BAO VE VIEC THAY DOI DIA PIEM SINH
HOAT TON GIAO TAP TRUNG

a) Trinh tu thuc hién:

Cham nhit 1a 10 ngay ké tir ngay duoc chap thuan dia diém méi, nhém
sinh hoat tén gido tap trung p[}éi cham dut sinh hOat ton gido tai dia diém cii va
théng b&o bang van ban dén Uy ban nh&n dan cap xa noi c¢6 dia diém sinh hoat
ton giao tap trung cii.

'b) Céch thirc thurc hién: Gui van ban thdng bao truc tiép tai Uy ban nhan
dan cap xa; qua duong buu chinh hoac théng qua dich vu cong truc tuyen.

Vin ban thdng bao phai cé xac nhan cia Uy ban nhan dan cap x&. Néu
gui qua duong buu chinh, ngay tiep nhan vén ban thong bao duoc tinh theo ngay
ghi trén dau cong van den.

¢) Thanh phan, s6 lweng hd so:

- Thanh phan hé so:

Vin ban thong bao néu rd tén cua to chac tén gido hoic to chirc duoc cap
chirng nhan dang ky hoat dong téﬁn giao; tén nhom; ho va tén nguoi dai dién cua
nh@m; thoi diém thay doi; dia diém sjnh hoat ton gido tap trung méi; thoi diém
cham dut sinh hoat tén giéo tai dia diém cii.

Truong hop nhém sinh hoat ton gido tap trung chuyén dia diém sinh hoat
ton gido dén dia ban xa khac, nguoi dai dién cua nhom con cé trach nhiém gui
kem ban sao ¢6 ching thyc van ban chap thuan cua Uy ban nhan dan cap xa noi
c6 dia diém sinh hoat ton giao tap trung mai.

- S6 lugng ho so: 01 (bo).

d) Thai han giai quyét: Ngay sau khi Uy ban nhan dan cip x& nhan duogc
van ban thong bao hop Ié.

d) Poi twgng thuc hién tha tuc hanh chinh: Nhom sinh hoat ton giao
tap trung thay doi dia diém sinh hoat tdn giao.

e) Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cap x4 noi
c6 dia diém sinh hoat ton giao tap trung cii.

g) Két qua thuc hién thi tuc hanh chinh: Van ban xéc nhan cua Uy ban
nhan dan cap xa ve viéc tiep nhan thong bao.

Vin ban thong bao dugc luu tai Uy ban nhan dan cip xa dé thyc hién
cong tac quan Iy nha nudc ve tin ngudng, ton giao.

h) L& phi: Khong co.

i) Tén mau don, mau to khai: Noi dung van ban thong béo theo quy
dinh tai Bieu 6 Nghi dinh s6 162/2017/ND-CP.

K) Yéu céu, diéu kién thuc hién tha tuc hanh chinh:
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Cham nhat 1a 10 ngay ke tir ngay duoc chap thuan dia diém méi, nhém
sinh hoat ton giao tap trung phai cham dut sinh hoat ton giao tai dia diém cii va
co trach nhiém thdng bao bang van ban den Uy ban nhan dan cap xa noi co dia
diém sinh hoat ton gido tap trung ci.

1) Can c& phap ly caa tha tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé‘ 162/2017/NB-CP ngay 30/12/2017 cua Chinh pha quy
dinh chi tiet mot so diéu va bién phap thi hanh Luat tin ngudng, ton giéo.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 ctia Van phong Chinh
pha hudng dan vé nghiép vu kiém soét tha tuc hanh chinh.
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10. THU TUC THONG BAO TO CHUC QUYEN GOP TRONG BIA
BAN MOT XA CUA CO SO TiN NGUONG, TO CHUC TON GIAO, TO
CHUC TON GIAO TRUC THUQC

a) Trinh tu thuc hién:

Trugce khi t6 chirc quyén gop 05 ngay lam vi¢c, co s¢ tin ngudng, td chirc
t6n gido, to chirc ton gido tryc thudce t6 chirc quyén gop trong dia ban mot xa gui
van ban thong bao dén Uy ban nhan dan cip x4 noi to chiic quyén gop.

'b) Cach thirc thyc hign: Gui van ban thong bao truc tiép tai Uy ban nhan
dan cap xa; qua duong buu chinh hoac théng qua dich vu cong truc tuyen.

Vin ban thdng bao phai c6 xac nhan cia Uy ban nhan dan cap xa. Néu
gui qua dudng buu chinh, ngay tiép nhan vian ban thong bao duoc tinh theo ngay
ghi trén dau cong van dén.

¢) Thanh phan, s6 lweng hd so:

- Thanh phan ho so: Vin ban thong béo (theo mau) va céc tai ligu kém
theo (néu co).

- Sb luong ho so: 01 (bd).

d) Thai han giai quyét: Ngay sau khi Uy ban nhan dan cap x& nhan dugc
van ban thong bao hop I¢.

d) Doi twgng thyc hién thi tuc hanh chinh: Co s6 tin ngudng, t0 chirc
ton giao, to chirc ton giao truc thudc to chirc quyén goép trong dia ban mot xa.

~ e) Co quan thyc hign thii tuc hanh chinh: Uy ban nhan dan cap xa noi
to chuc quyén gop.

9) Két qua thwc hign thi tuc hanh chinh: Van ban xac nhan cua Uy ban
nhan dan cap xa vé viéc tiep nhan thong bao.

Vén ban thong bao duoc luu tai Uy ban nhan dan cap x4 dé thuc hién
cong tac quan ly nha nudc Ve tin ngudng, ton gido va kiem tra viéc thuc hién cac
noi dung trong van ban thong b&o cia co so tin ngudng, to chic ton giao, to
chure tOn giao truc thudc.

h) Lé phi: Khéng co.

i) Tén miu don, miu to khai: Thong béo vé viéc to chirc quyén gop
(mau B47, Phu luc Nghi dinh s6 162/2017/NDb-CP ngay 30 thang 12 nam 2017).

K) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

- Trude khi to chuc quyén gop 05 ngay lam viée, co so tin ngudng, to
chac 'g(“)nvgiéo, to chac ton ,giéo truc 'ghu@c cé trach nhiém thong bao bang vin
ban dén Uy ban nhan dan cap xa noi to chirc quyén gop.

- Hoat dong quyén gop cta co sé tin ngudng, té chirc ton gido, td chic ton
giao truc thudc phai cd so6 sach thu, chi bao dam céng khai, minh bach. Tai san
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duogc quyén gop phai duoc quan ly, st dung dang muc dich da thong bao, phuc vu
cho hoat dong tin ngudng, hoat dong tén gido va tir thién xa hoi.

- Khong duoc loi dung danh nghia co s& tin ngudng, td chic ton gido, to chirc
ton giao truc thude dé quyén gép nham truc loi hoac trai muc dich quyén gop.

1) Can c& phap ly caa tha tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 cua Chinh pha quy
dinh chi tiet mot so diéu va bién phap thi hanh Luat tin ngudng, ton giéo.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 ctia Van phong Chinh
pha hudng dan vé nghiép vu kiém soét tha tuc hanh chinh.
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Mau B47
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

lll(l)lll

~ THONG BAO
Ve viéc to chirc quyén gop

Kinh gui: .......... @
Tén (chirinhoa): ...............cceinvnnt. e

Ngu’cn dal dIGn:. ..
Hovatén:...........ooiiiiiiiiii . Namsinh:...........ccvvivvveeeenn.
Tén goi trong ton giéo (NEU COY: e,
Chuc vy, pham Vi (neu CO):ui ettt
S6 CI\/IND/So ho chiéu/Séb dlnh danh canhan: .............coeeiiiis i,

Thoéng béo vé viéc té chirc quyén gop véi cac ndi dung sau:

Muc dich quyen gop:...........ooiviiiiii
Dia DaN td ChTC QUYEN COP:. ..ot
Cach thlre qUYEN goOp:....ov i
Thoi gian thuc hién quyen 200 S
Phuong thic quan ly va st dung tai san dugc quyén gop:...................

...............................................................................................

.......................................................................................

NGUOI DAI DIEN ©
(Char ky, ddu)

@ Pia danh noi cd co s& tin ngudng, t6 chiic ton gido hoic t6 chire ton gio truc thudc.

@ Uy ban nhan dan cép tinh dol V6i truong hop t6 chirc quyén gop vuot ra ngoai dia
ban mot huyén; Uy ban nhan dan cap huyén déi voi truong hop té chire quyén gop ngoai dia
ban mot xa nhung trong dia ban mot huyén, quan, thi x4, thanh phé thudc tinh, thanh phd
thudc thanh phé truc thude trung wong; Uy ban nhan dan cép xd dbi véi truong hop t6 chirc
quyén %(')p trong dia ban mot xa. 7 ’ 7

Co s¢ tin ngudng, to chic ton gido hodc té chuc tdn gido truc thude. Boi vai to chuc
tén gi4o, t6 chirc ton gi&o tryc thudc, ngudi dai dién phai ky tén va dong dau.
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DANH MUC THU TUC HANH CHINH
(Linh vuc T6én giao)

T TEN THU TUC HANH CHINH TRANG
1 | Thu tuc dang ky hoat dong tin ngudng 1-2
o | Thu tuc ding ky bo sung hoat dong tin ngudng 4-5
3 | Thu tuc dang ky sinh hoat ton gido tép trung 7-8
A Thu tuc thong bao danh muc hoat dong ton gido ddi vai to chuc 10-11
coO dia ban hoat dong ton gido & mot xa

5 | Thu tuc thong bao danh muc hoat dong ton gido b6 sung doi voi 13-14
t0 chirc c6 dia ban hoat dong ton gido & mdt xa

g | Thu tuc dang ky thay d61 nguoi dai dién cua nhom sinh hoat ton 16
gido tap trung

7 | Thu tuc d¢ nghi thay doi dia diém sinh hoat ton giao tap trung 18
trong dia ban mgt xa

g | Thu tuc d€ nghi thay doi dia diém sinh hoat ton gido tap trung 20-21
dén dia ban xa khac

9 | Thu tuc thong bao vé viéc thay doi dia diém sinh hoat t6n giao 23.24
tap trung

10 | Thu tuc thong bao t6 chirc quyen gop trong dia ban mot xa cua 25_96

co s¢ tin ngudng, td chirc ton gido, t6 chirc
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